AOMMHNCTPALNA YHEPHOOTPOXXCKOIO CE/IbCOBETA
CAPAKTALLUCKOIO PAVNOHA OPEHBYPICKOW OB/IACTU

MOCTAHOBJ/IEHWE

06.07.2018 c. YUepHbii OTpor Ne 120 -n

06 yTBEPXAEHUN aIMUHNCTPATUBHOrO perfaMeHTa npefocTaBneHus
MYHULMNANbHON ycnyrn «Bblgada paspelleHnii Ha npoBefeHne 3eMsIHbIX paboT»

PykoBoAcTBYSICb ["pafiloCTpPOUTENIbHBIM KOf4eKcOM Poccuitckoin depepaunn ot
29.12 2004 ropa Ne 190-d3; 3emenbHbiM Kogekcom Poccuitckon depepaumn ot
25.09.2001 roga Ne 136-93; PepepanbHbiM 3akoHOM 0T 02.05.2006 roga Ne 59-d3
«O nopsgke paccMOTpeHus obpaweHnin rpaxgaH Poccuiickoil deaepayum»;
depepanbHbiM 3akoHOM 0T 06.10.2003 roga Ne 131-®3 «O6 06wmx npuHumMnax
opraHm3auuMm  MecTHOro  camoynpaeneHus B Poccuiickon — Pefepaymm»;
depfepanbHbIM  3aKOHOM OT 27.07.2010 roga Ne 210-®3 «O6 opraHusauum
NpeAcTaBfeHNss TrOCYAAPCTBEHHbIX W MYHMUUNANbHBIX YCNyr»; ®efgepanbHbIM
3akoHOM Poccuitckonn depepauymmn ot 25.06. 2002 roga Ne 73-d@3 «O6 ob6bekTax
KY/IbTYPHOro Hacnegmsa (namsaTHMKaxX UCTOPUMM U KYNbTypbl) HapofoB Poccuiickoin
depepaumnm»; MNMpukazom MuH3KoHoMpa3suTus Poccum ot 13.09.2011 Ned75 «O6
YTBEPXXAEHUWN MepeyHss LOKYMEHTOB, HeOOXOAUMBIX AN NPUoOpeTeHUs npaB Ha
3eMe/IbHbI Yy4acTOK», YCTaBOM MYHUUMNaNbHOro obpasoBaHns YEPHOOTPOXKCKUIA
cenbcoBeT CapakTalickoro paoHa OpeHbyprckon o6nacTu:

1. YTBepamnTh aAMUHUCTPaTUBHbIN perfnameHT npesoCTaB/ieHNS
MYHUUMNANbHOW ycnyrn «Bblfava paspelleHnin Ha NpoBefeHne 3eMAHbIX paboT»
COrNacHO NPUIOXKEHNIO.

2. HacTtoswee nocTtaHoBNEHWe BCTyMaeT B CUy C MOMEHTA ero nognucaHus v
MOANEXMNT 0Ny6/IMKOBAHMIO M pasMeLLeHN0 Ha 0MLManbHOM caliTe agMUHUCTpaLnn
MyHUUMNanbHOro o6pasoBaHnss UYEPHOOTPOXCKUIA cenbcoBeT  CapaKTallCKoro
painoHa OpeH6Yprckoin ob6nacTu.

3. KoHTposnb 3a aHOB/IEHMA OCTaBMAKD 3a
cobo.

["naBa cenbcoBeTa 3.1U.Ma63annnos

PazocnaHo: agMUHUCTP



[MpunoxeHune K

NOCTaHOB/IEHNIO agMUHUCTPaLUK
YEpHOOTPOXXCKOro cenbcoBeTa
o7 06.07.2018 Ne 120-n

AIMWUHUCTPATUBHbIV pernameHT
npeaocTaBfeHUs MyHULMNANbHOK ycnyrn «Bbigava paspelleHnii Ha
NpoBeAeHNe 3eMNSAHbIX PaboT»

I. O6Lime NoNoXKeHNs

1.1. AAMUHUCTPATUBHbLIN pernameHT «Bblgaya paspelleHnin Ha nNpoBefeHue
3eMNIAHbIX paboT» pa3paboTaH B LENAX MNOBbILEHWA Ka4vecTBa MPeLOCTaBNEHUSA
MYHUUMNANbHOW  yCnyru W OnNpejensieT  CPOKM M NOCnefoBaTe/IbHOCTb
aAMUHUCTPATUBHbLIX  [eNCTBUN npuM  OCYLLecTB/IeHUH MOTHOMOYNIA no
NpeLoCTaB/IEHNIO MYHULUNANBHOW YCNYTW.

1.2.  TlpeAMeTOM  perynvpoBaHuWs  perfameHta  fABNSeTCA  MOPALOK
NpefoCTaB/feHN MYHULMMNANbHON YCNYr No Bbljaye paspelleHns Ha npoBefeHue
3eM/IAHBIX 1 3eM/IeYCTPOUTENIbHbIX paborT.

1.3. 3adBuUTensMn Ha NOJydeHUe MYHUUMNANbHOW YCNyrnm ABASAKOTCA
(hm3nyeckme UM LOpPUANYECKUe nnua (3a UCKIYEHNEM rocyapCTBEHHbIX OpPraHoB
N X TePPUTOPUANbHbLIX OPraHoB, roCcyAapCTBEHHbIX BHEOKMKETHbIX POHA0B U UX
TeppuTopuasnbHbIX OpPraHoB, OpPraHoB MEeCTHOr0 camoyrnpasfieHus) /nMbo ux
YNO/IHOMOYEHHbIE MpeAcTaBuUTeNn, o6paTMBLUMECS B oOpraH, nNpefoCcTaBAsOLNIA
MYHUUMNANbHbIE YCAYTXM C 3anpoCOM, BblpaXeHHbIM B YCTHOW, MWUCbMEHHOW WK
3N1eKTPOHHOW opme (Aanee - 3a9BUTEND).

1.4. TopAAOK MH(OPMUMPOBaAHMA O MOPAAKE MPefoCTaBNeHUS MYHULMNANbHOW
ycnyru.

14.1. MyHuymMnanbHyo ycnyry npefocTaBnseT agMUHUCTpayms
MyHMLMMNaNbHOro 06pa3oBaHMs  YEpPHOOTPOXCKMI  cenbcoBeT  CapaKTalcKoro
paioHa OpeHbyprckoi obnactu (ganee - AgMUHUCTPaLKS).

MouTtoBblin agpec: 462114, OpeHbyprckas obnacTb, CapaKTalluCKWiA panoH, C.
YepHblin OTpor, yn. LleHTpanbHas, a. 3.

Afpec  3/IeKTPOHHOMW  NOYTbl  OpraHa  MeCTHOro  camoyrnpaB/ieHUs:
szi@mail.orb.ru.

Afpec ojumumanbHOro  canWta opraHa  MeCTHOro  camMoynpaBieHUs:
binplynyny.4épHPOTPOXCKUIN-CeNbCOBET30.p.

"padhmk paboTbl opraHa MECTHOIO CamMOyrnpaB/ieHNs:

noHeaenbHMK - yetsepr: ¢ 9:00 go 17:00 vacos.

natHuya: ¢ 9:00 go 17:00 yacos.

06efeHHbIV nepepbiB: ¢ 13:00 go 14:00 vacos.

cy660Ta - BOCKpPeCeHbe: BbIXO4HbIE AHMW.

1.4.2. TlopsfoK npefocTaBfeHUs MYHUUMNANbHOW YCNyru pasmeliaercs B
NH(OPMALMOHHO-TENIEKOMMYHUKALMOHHOW  ceTu  VIHTepHeT, ny6nukyeTcd B
CpefcTBax MaccoBOW MH(opMauun, Ha MHHOPMALMOHHOM CTeHAe ALMUHUCTPaLMK,


mailto:szi@mail.orb.ru

Ha nopTtane rocyfapCTBEHHbIX U MyHUUMNaNbHbIX ycnyr OpeHOyprckon obnactu u
COEPXUT CrefyoLwyo NHopMaumio:

- HAUMEHOBaHMe MYHULMUNANLHON YCNyru;

- HauMeHOBaHWe opraHa MeCTHOro camoyrnpas/ieHUs, npefoCcTaBAOLLLEero
MYHUUMNANLHYIO YCNYry;

- nepeyeHb HOPMATWUBHLIX AaKTOB MNpPaBOBbIX aKTOB, HeNocpeaCcTBEHHO
perynnpytowmx npegoctaBiieHne ycnyru,

- CNoco6bl NpefocTaBneHNs YCIyru;

- OnucaHue pesynbTaTa NPefoCTaBNeHUs YCNYTW;

- KaTeropusa 3asBuTesniein, KOTOPbIM NPefOCTaBASETCA YCNyra,;

- CPOK npepocTaB/ieHUsA yCnyrm M CPOK BblAayu [OKYMEHTOB, SABAAKOLLMUXCA
pe3ynbTaToM NpefoCcTaBNeEHNA YCNyru;

- CPOK, B TEYEHME KOTOPOro 3asB/ieHne LO/MKHO 6biTh 3aperncTpnpoBaHo;

- MakKCuMMa/bHbIA CPOK OXWAAaHUS B OYepeau npu nojaye 3asB/leHUA O
npeLocTaBleHUN YCNyTr NUYHO;

- OCHOBaHuMs [N MNPUOCTAHOBMIEHWA NpefocTaBfeHMsa /NMb60 OTKasa B
npeLoCTaB/IEHUN YCNYTH;

- MepeYyHn AOKYMEHTOB, HEOOXOAMMbIX ANA MPefoCcTaBNeHUA MYHULUNANbHOM
ycnyru, n TpeboBaHua, nNpeabaBasgemMble K 3TUM AOKYMEHTaM;

- JOKYMEHTbI, HeobxoauMble A8 NpefoCTaBNeHUA YCIYrn U Haxogsawmecs B
pacrnopsXXeHnu rocyfapCTBeHHbIX OpPraHoB, OpraHoB MECTHOro CamoynpaBleHUs U
YUpeXAeHUn, y4yacTBYKOLWMUX B MpPefocTaBNeHUMM YCIYyrM No  COOGCTBEHHOWA
WHULKNATUBE, CMOCO6bI MOMYYEHUA 3TUX [LOKYMEHTOB 3afBUTENEM W MNOPALOK KX
npefcTaBNeHUA C YKasaHWeM Ycnyr, B pe3ynbTaTe NpPeAcTaB/EHUA KOTOPbIX MOTyT
ObITb MONYYEHbl TaKNE JOKYMEHTbI;

- obpasybl OOPMNEHUS [OKYMEHTOB, HEOOXOAMMbIX A8 NpeaocTaBfieHus
MYHULUNANbHOW YCNYTW;

- CBefleHMs O BO3me3gHOCTM (6e3BO3ME3QHOCTU) MNpPeAoCTaBNEHUA YCNYTH,
MpaBOBbIX OCHOBAHMAX U pa3Mepax nnartbl, B3MMAeMOW C 3a9BUTENS;

- NoKasatenun AOCTYMHOCTU U KayecTBa yCcnyru,

- MH(opmaLma 06 afMUHUCTPATUBHBIX NpoLeaypax;

- CBefleHnAa o nopsgke gocynebHoro (BHecyebHOro) 06>kanoBaHna peLleHnin n
fencTenin (6e3feincTens) opraHa, yuypexgeHus (opraHusauum), npefocTaBAalOLWEro
ycnyry.

1.4.3. KOHCyNnbTUpOBaHue rpaxgaH no Bonpocam npefocTaB/eHUs
MyHMUMNANLHOW YCNYTKU, OCYLLECTBAAETCA chneumannctamm ALMUHUCTPaUUN Mpu
IMYHOM KOHTaKTe C 3aaBUTENAMW, a TakK >Xe MOCPeACTBOM noyTbl (B TOM u4uchne
3N1eKTPOHHOW MOYTbI) M MO TeNeOoHY.

OTBETCTBEHHbIM  UCMOMHUTENEM  MYHUUMUNANLHOW  YCNyrn  ABNAETCH
[O0/HKHOCTHOE LU0 ALAMUHUCTpaLUWN.

1.4.4. Cneumanuct AQMUHUCTPAUUN OCYLLECTBNAET KOHCY/bTauuw Mo
cnefylowmnm sonpocam:

- HOpMaTMBHO-MPaBOBblE aKTbl, PerfnaMeHTUpylowmne nopsasoK 0KasaHud
MYHULMNaNbHOW YCNYTW;

- 3a9BUTENN, NUMeloLLLIMe NPaBO Ha NPeLOoCTaBNEHNE YCNYTW;



- repeyvyeHb [OKYMEHTOB, HEOOXOAUMBIX [N O0Ka3aHWAa MYHULUNaNbHOM
ycnyru,

- cNoco6bl Nojayn AOKYMEHTOB A8 MONYYEHUS MYHULMUNANLHOW YCNyTu;

- CNOCo6bI MONYyYeHUs pesynbTata yCnyru;

- CPOKW NpeaocTaB/ieHNs MyHULUUNANbHON YCNYTW;

- pe3ynbTaT OKasaHUs MyHULUNANbHON yCnyru;

- OCHOBaHMsa oNs 0TKasa B OKasaHuUW ycnyru,

- cnocobbl o6)kanoBaHUs W AeACTBUA (6e34eNCTBMA) AO/MKHOCTHBLIX NN,
yyacTBYHOLWMX B MNPefoCTaBNeHUN MYHULUUNANBHON YCNYT K.

1.45. VHpopmupoBaHne 0 Xofe MpefocTaBNeHUA MYHUUUNANbHOW YCNyru
TakXe OCyLlecTBNAeTca cneyunanmctamum AgMUHUCTpaUMM Npu TUYHOM KOHTaKTe C
3a9BUTENAMKN, MOCPEACTBOM MOYTOBOM U TeneOHHOM cCBA3M (B TOM uucne
3N1eKTPOHHOW MOYTbI)

1.4.6. WHdopmumpoBaHue 0 NPNOCTaHOBNEHUN npepocTaB/ieHNs
MYHUUUNANbHON ycnyrm unu o6 oTkase B ee NPeAocTaB/ieHUM OCYLLEeCTB/AETCA
cneymanmuctamn  AAMUHUCTpaLUM MOCPeACTBOM MOYTOBOM CBA3W, MpU  JINYHOM
KOHTaKTe C 3aABUTENAMMU.

Il. CTaHaapT NpefocTaBAeHUS MyHULUNANbLHOW YCNyru

2.1. HammeHoBaHWe MyHMUMNANbHOW Yycnyru: «Bbljavya paspelleHus Ha
NMpoBeAeHne 3eMAHbIX W 3eM/IeYCTPOUTENIbHbIX PaboT» (ganee - MyHuLUMNanbHas
ycnyra).

2.2. MpepocTaBneHue MYHULMNANbHOM ycnyrum OCYLLLeCTB/IAETCA
aAMUHUCTpauMein MyHuUMNanbHOro o6pasoBaHMA YEPHOOTPOCKKMIA  CenbCcoBeT
CapakTaluckoro paioHa OpeHbyprckoi obnacTu.

Mpwu npefocTaBNeHNN MYHULMNANbHON yCcnyru OCYLLLeCTB/IAETCA
B3aMMOfelncTene Cc otgeneHunem nonvumm  (otgena OMBJ  Poccum  no
CapakTallCKoOMy paioHa MU opraHamy rocyfapCTBEHHOro MoXapHoro Hagsopa 1mMbo
M4y-26, ¥YnpasneHnem PocpeecTtpa).

2.3. 3anpelaetca TpeboBaTb OT 3a9BUTENA OCYLLECTBNEHUA LEACTBUI
TOM YuC/ie COrnacoBaHuMin, HEO6XOANMbIX ANA NMONYYEHUSA MYHULUNANLHOW YCYyrn U
CBA3AHHbIX C O06palleHVeM B WHble TOCYAapCTBEHHble opraHbl (OpraHbl MeCTHOro
caMoynpas/fieHusl, opraHusaummn), 3a UCKIKYEHNEM MONYUYEHUA YCNYT, BKAOYEHHbIX
B NepeyeHb YCNyr, KOTOpble ABAAKTCA HEO6XOAMMBbIMU W 06A3aTeNbHbIMU  ANA
MPefoCTaBNeHNA  MYHULUUNANbHbIX  YCAYr, YTBEPXAEHHbIA  [MpaBuTe/NbCTBOM
Poccuiickon ®degepaumn (NyHKT 3 ctatb 7 PeaepanbHOro 3akoHa ot 27.07.2010
roga Ne 210-®3 «O6 opraHusauum npegocTaBfiieHnss [OCYAapCTBEHHbLIX U
MYHUUMMANbHbIX YCAYr», MOANYHKT «b6» nyHKTa 14 npaBun pa3paboTky w
YTBEPXAEeHMA afMUHUCTPaATUBHbLIX PernaMeHToB NpefoCTaBNeHUA rocyAapCTBEHHbIX
yCNnyr, YTBEPXAEeHHbIX nocTaHoBNeHMeM MpaBuTenscTBa Poccninckoin depepauunm ot
16.05.2011 Ne 373).
2.4. Pe3ynbTaToOM NpefoCcTaBAeHUA MyHULUNANbHOW YCNYTn ABNSAETCS:



- Bbljaya paspelleHns Ha MpoBefeHne 3eMNsAHbIX paboT C MNepeyHeMm
cornacyrwmx opraHusaunin, cpokamm npomn3BOACTBa 3eMJISIHbIX paboT U CcpoKamu
BOCCTaHOB/IEHMA LOPOXHOTO MOKPbITUS;

- peweHne 06 O0TKase B Bblfaye paspeLleHuns.

2.5. CpoK npegocTaB/ieHNss MYHULMMNANbHOW YCNYrM He [AO/MKEeH MpeBblwaTb
30 KaneHgapHbIX AHE C MOMeHTa perncrpaymm NoCTyNMBLLErO 3asBeHUS.

2.6. [MpuocTtaHOBNeHMEe nNpeACTaBNeHUA  MYHWULMMAbHOW  yCNyrn  He
npeaycMoTpEHO.

2.7. TlpepocTtaBneHve  MYHUUMMANbHOW  YCNYrM  OCYLLECTBNSETCA B
COOTBETCTBUU C:

KoHcTuTyumein Poccuiickon denepaumu;

CpagocTponTenbHbIM Kofgekcom Poccuiickoinn depepauymm ot 29.12.2004 Ne
190-93;

3emenbHbIM Kogekcom Poccuiickonh ®epepaumm ot 25.09. 2001 Ne 136-P3;

defepanbHbiM 3aKOHOM 0T 2.05.2006 Ne 59-®3 «O nopsgke paccMOTpeHuUs
obpalleHnin rpaxkaaH Poccuiickon depepaymm»;

®epnepanbHbiM 3akoHOM 0T 06.10.2003 Ne 131-®3 «O6 06wWMxX npuHLMNax
opraHm3auum MecTHOro camoynpasneHuns B Poccuinckon defepayum»;

depepanbHbiM  3aKOHOM 0T 27.07.2010 Ne 210-®3 «O6 opraHusayun
NnpefAcTaB/EHNSA rOCYAapCTBEHHbLIX U MYHULUMNANbHbLIX YCAYT»;

depepanbHbiM 3aKOHOM Poccuiickon depepaumm ot 25 .06.2002 Ne 73-P3
«O6 06beKTax Ky/NbTYpPHOro Hacnegmsa (NnamaTHUKaxX UCTOPUU U KYNbTypbl) HApPOLO0B
Poccuitickont depepaumnm»;

Mpukasom MwuH3KoHOMpa3suTua Poccmun  oT  13.09.2011 Ned75 «O6
YTBEPXAEHUM MepevyHa AOKYMEHTOB, He0OXOAWMbIX AN MPUObGpeTeHUs npasB Ha
3eMe/IbHbIN YHaCTOK»;

2.8. [OKyMeHTbl, Heobxogumble AN NpPefoCTaBNeHNUs MYHULUNANbHOM
ycnyru.

3agBUTENO 4N NOMY4YeHMA COorfiacoBaHWsA paspelleHus Ha npoBefeHue
3eM/ISHbIX PaboT, HEO6X0AUMO NpeacTaBUTb B ALMUHUCTPALMIO:

- 3aAB/1IEHNE;

- 3a8BKY C NOAPO6GHOIN XapaKTePUCTUKOW MiaHUpytowmxca paboT, rapaHTuen
obecnevyeHns TeEXHUKOW AN1A BbIBO3a JIMLLIHErNO FPYHTa, HaIMUnsA BCEX HEOOXOAUMbBIX
mMaTepuanos, NepexofHbiX MOCTUKOB, OrpaguTeNibHbIX LIMTOB, NpeaynpesuTesibHbIX
3HaKOB, YCTPOINCTBA OCBELLEHNS,

- LOKYMEHT, YAOCTOBEPSAIOLUIA TNYHOCTD,

- KOMMA npukasa Nno opraHusauuMyM O HasHavyeHUU Nnua, OTBETCTBEHHONO 3a
npoeefeHne paboT, cobnofeHne npaBui TeXHUKM 6e30MacHOCTM Ha 00bekTe M 3a
MONHOEe BOCCTAHOB/IEHWE Pa3pbITOA TEPPUTOPUU, Ha UMSA KOTOpOro 6yfeT BblgaHO
paspeLleHne Ha nNpoBefeHne 3eMnsaHbIX PaboT,

- rpagMKk npomu3BOACTBA 3eM/IAHbIX pPaboT M MNOMHOrO0 BOCCTaHOB/EHUA
paspbITON TEPPUTOPUMN N HApYLLIAEMbIX 06bEKTOB 61aroyCcTpoincTBa,

- CXeMa OrpaxK4eHus 1 opraHusauumn ABMXEHUA TPaHCMopTa, a Takxke rpauk
BbIMO/IHEHMA PaboT, cornacoBaHHble ¢ oTAeneHneM nonuuuu otaena OMB/, Poccuun



no CapakTallCKOMY W1 OopraHaMu rocyaapCTBEHHOI0 NMo)XKapHoro Haasopa nnm6o MY-
26 (Npu Npon3BOACTBE 3eM/SIHbIX PaboT Ha NPOe3Xen YacTn Aopor),

- TEXHWUYECKUIA, KalaCcTPOBbI/ nacnopT 06beKTa UMYLLECTBA,

- [OKYMEHT 0 npaBe COOGCTBEHHOCTW Ha 3eMe/lbHblil Yy4aCTOK, BHECEHHbIA B
EFPIT;

- [OKYMEHTbl Ha O0O6bLEKTbl HeABMXXWMOCTW, nMNpaBa Ha KOTOpble He
3aperncTpmMpoBaHbl B EAMHOM rocygapCTBEHHOM peecTpe npaB Ha HeaBMXUMOE
NMYLLLECTBO U CENOK C HUAM;

- TeXHWYecKue yCNoBUSA Npu NOAKNOYEHUN K 06bEKTAM UH(PACTPYKTYpbl,

- BbIKONMPOBKA 3eMe/IbHOr0 y4acTKa,

- aKT cornacoBaHua c 0GanaHcocogepxaTtenamm u (MnuM) cob6CTBEHHUKaMU
00BbEKTOB UHPPACTPYKTYPbI, CO CAYXOamMM 3KCTPEHHOIO pearnpoBaHus,

- rapaHTuUiHble o0643aTenbCTBa 06 06€CNeYeHUn COXpPaHHOCTU 6GOPTOBOro
KaMHS,, TPOTYyapHOW nMAWTKKW, [EepeBbeB, KYCTApHWKOB W [APYrMx O0ObEKTOB
6naroycTponcTea, a TakXe MOMIHOr0 BOCCTAHOBNEHWUS Pa3pbITOA TeppUTOPUN U
06bLEKTOB 6/1aroycTpoincTBa.

B pamkax mMeXXBeJOMCTBEHHOI0 B3aMOAENCTBMA 3anpallnBaOTCA BbINUCKA U3
EAVHOro rocyaapCTBEHHOro peecTpa MpaB Ha HEABMXKMMOE UMYLLECTBOM CAENOK C
HAM W BbIKONWPOBKA 3eMe/IbHOr0 y4yacTKa, ecli [JOKYMEHTbl He npefoCTaB/ieHbl
3a9BUTENEM CAMOCTOSTE/IbHO.

Konun [OKYMEHTOB, 3aBepsitoTca creumanuctoMm AAMUHUCTpPaUUN  npu
HaM4YMN  MOANMHHBLIX  AOKYMeHTOB. OTBETCTBEHHOCTb 3a [JOCTOBEPHOCTb MU
MOMIHOTY MpPefoCTaBNSiEMbIX CBEAEHWA W [OKYMEHTOB BO3/Maraetcs Ha 3asBUTENs.

2.9. MepeyeHb [AOKYMEHTOB, KOTOpPble HaxoAsTCA B PacropsXXeHuwu
rocyaapCTBEHHbIX OpraHoB, OPraHoB MEeCTHOr0 CamoynpaB/ieHUS U WHbIX OPraHos,
y4acTBYHLNX B NPeAoCTaBNeHUMN YCNYTU:

- BbIKOMMPOBKA 3€ME/IbHOr0 Y4acTKa;

- BbIMUCKa M3 EAMHOro rocygapcTBeHHOro peecTpa MpaB Ha HEABMXUMOE
MMYLLLECTBOM CIE/I0K C HUM.

AIMUHUCTPaUMUSA  OCYLLECTBASAET  COrNnacoBaHWE CXEMbl OFpaXKAeHus U
opraHuMsaunmn [BMXKEHMA TpaHCnopTa, a TakKXe rpaduka BbIMNOMHEHMA paboT ¢
oTaeneHnem nonnuun OMBJ Poccum no CapakTtallCcKomy N B oOpraHax
rocyiapCTBEHHOI0 NOXapHOro Haasopa.

3anpewaetcs TpeboBaTb OT 3aABUTENSA:

- nNpeAcTaBneHne AOKYMEHTOB M MH(OPMaLUM UM OCYLLECTBNEHNS AEWCTBUMN,
npefAcTaB/eHNE WU OCYLLECTBNEHWE KOTOPbIX HE MPeAyCMOTPEHO HOPMaTUBHbLIMM
NPaBOBbIMW aKTaMW, PEryanupyrowmnuMmn OTHOLLEHUS, BO3HWKalOLMe B CBSA3N C
npefocTaB/ieHNEM MYHULMNANbLHOR YCNYTW;

- NpeAcTaBNeHUst [AOKYMEHTOB U MH{OpPMaLuuK, KOTOpble B COOTBETCTBUU C
HOPMaTMBHbIMW MNPaBOBbIMW aKTamu P®, HOpMaTUBHLIMW MPaABOBLIMU aKTaMu
cyobektoB PO M MyHUUMNANbHBLIMW  MNPaBOBbIMW  aKTaMuM HaxodsTcAa B
PacnopsHKeHNN rocyAapCTBEHHbIX OPraHoB, OpraHoB MECTHOro caMoyrnpaB/ieHUs U
(Mnn) NoABeNOMCTBEHHbLIX TOCYAapCTBEHHbIM OpraHaMm W oOpraHamMum MeCcTHOro
caMoynpaBneHns opraHu3auuin, yyacTByoLWmMX B NPeAoCTaBNeHUN MYHULMUNANbHbIX
YCNyT, 3a UCKTIOYEHNEM JOKYMEHTOB, YKa3aHHbIX B YacTh 6 cTaTbh 7 PefiepanbHOro



3akoHa oT 27.07. 2010 Ne 210-®3 «06 opraHuMsauum npepocTaBieHUs
roCyfapCTBEHHbIX U MYHULUNANIbHBIX YCYr».

2.10. 3anpeltaetcs TpeboBaTh OT 3aA9BUTENS:

- NpejcTaBneHne JOKYMEHTOB M UH(OpMaLMU UNN OCYLLECTBNEHUA AEeACTBUNA,
npefAcTaB/leHNe WUAM OCYLLECTB/IEHNE KOTOPbIX He MpeayCMOTPEHO HOPMAaTUBHbLIMU
NpaBoOBbIMW aKTaMW, PEryampyrowmMMmn OTHOLIEeHUSA, BO3HUKAlOWMe B CBA3N C
npegocTaBneHnemM MyHULUNANbHOW YCNyri;

- npeacTaBneHNss LOKYMEHTOB M MH(OpMauuu, KOTopble B COOTBETCTBUWN C
HOPMaTUBHbIMM MPaBOBbIMW aKTamu P®, HOpPMATMBHbIMW MPaBOBbLIMW aKTamu
cybbekToB PO N MYHUUMMNANbHBIMW  MPaBOBbIMW  aKTaMuM  HaxoAAaTcAa B
pacnopsXeHnn rocygapCTBeHHbIX OpPraHoB, OpraHoB MECTHOro camMoyrnpaBieHus u
(vnn) noaBeAOMCTBEHHbIX rOCYLAapCTBEHHbIM OpraHaMm W opraHamMm MecTHOro
caMoynpaB/feHns opraHu3aumnii, y4acTBYOWMNX B NPefoCcTaBeHnn MyHULUNaNbHbIX
YCNyT, 32 UCK/OYEeHeM LOKYMEHTOB, YKa3aHHbIX B YacTh 6 ctatbn 7 PefepanbHOro
3akoHa oT 27.07.2010 roma Ne 210-®3 «O6 opraHusaumMy npeaocTaBeHns
roCyfapCTBEHHbIX U MYHULMUNANbHBIX YCIYT».

2.10. OcHOBaHMAMM NS OTKas3a B MPefoCTaBfeHUM MYHUUMNANbHOW YCNyTu
ABNAKOTCA:

HecoOTBETCTBME npeacTaBfeHHbIX AOKYMEHTOB TpeboBaHUAM,
npesyCMOTPEHHbIM M. 2.8. HacToAwero PernameHTa;

- OTCYTCTBME MOIHOMOYUIA Yy 3a9BUTENS;

- OTCYTCTBME TEXHUYECKUX YCNOBUWA Ha MOAKNHOYEHNE K 0ObeKTam
NHPaCTPYKTYpbl;

- OTCYTCTBME COrnacoBaHWi NPOM3BOACTBA 3eMJ/IAHbIX paboT C BnagesbLamm
MOA3eMHbIX UWHXXEHEPHbIX CeTENn U C 3eM/ENO0/1b30BaTENAMM.

2.11. TpepocTaBieHNe yCnyrm MOXeT OblTb MPUMOCTAHOB/IEHO B CefyLWnX
cnyyasax npu OTCYTCTBUMN:

- 3aABKM Mo (opme, YTBEPXAEHHOMW COrNacHo MpunoxeHns Nel K
HacToAwemMy ALMUHUCTPATUBHOMY  pernamMeHTy ¢ NoApo6HOM XapaKTepuUCTUKOW
nnaHupyrowmxca paboT, rapaHTvein obecrieyeHUs TEXHUKOW ANs BbiBO3a JIMLIHEINO
rPyHTa, Haauumsa BCeX HeOobX0AMMbIX MaTepuanos, MepexofHbiX MOCTUKOB,
OrpaguTenbHbIX WUTOB, NpeAynpeanTeNibHbIX 3HaK0B, YCTPOMCTBA OCBELLEHUS;

- rpajuka npou3BOACTBA 3eM/AHbIX PaboT M MONHOIO BOCCTAHOB/IEHUA
paspbITON TEPPUTOPUN M HapyLlaeMblX 06BLEKTOB 61aroyCcTpoiicTBa,;

- KOMMW NpuKasa Mno opraHusaymm 0 HasHayeHWW Nunua, OTBETCTBEHHOMO 3a
npoBefeHVe paboT, cobnofeHne NpaBui TeEXHUKM 6e30MacHOCTM Ha 00beKkTe U 3a
MONHOE BOCCTAHOBJ/IEHNE Pa3pbITOA TEPPUTOPUU, Ha MMA KOTOPOro OyaeT BblgaHo
paspeLleHne Ha NpoBeAeHme 3eMISHbIX PaborT;

- CXeMbl OTFpaXKAeHua U opraHM3aunn ABMXXKEHUS TpaHCNopTa, a Takke rpapuk
BbIMO/IHEHMA PaboT;

- KONUKN NNLEH3UN Ha NpaBo MPOM3BOACTBA COOTBETCTBYHOLLNX BULOB paboT;

- rapaHTUWHbLIX 00653aTeNbCTB 06 06ecrneyYeHNn CcoxpaHHOCTM 6GOPTOBOrO
KaMH$i, TpOTyapHOW MNAUTKW, [epeBbeB, KYCTapHUKOB W Apyrux OOBLEKTOB
6naroycTpoicTea, a TakKXe [MONHOro BOCCTAHOB/IEHWS PaspbITON TeppuTopun W
06bEKTOB 61aroycTpoincTBa.



2.12. And npefocTaBNeHUs MYHUUMMAIbHOW YCNyrm Heo6XoauMbIMU Y
06s3aTeNbHbIMK yCyramu ABAAIOTCA:

Bblgaya  TexHuyeckoro (KagacTpoBoro) macrnopta o6bekTta
KanuTtanbHOro CTPOUTENbCTBA;

- cornacoBaHue ¢ 6anaHcofepaxaTensaMmm NoA3eMHbIX KOMMYHULUKALMI
(TenetoHHbIA  Kabenb, rasonposof, CeTb BOAOMPOBOAA, CeTb KaHanusauum,
Kabe/ibHble IMHUK, TeMIoTpacca, BOJIOKOHHO-OMTUYECKNE IMHUN CBA3N);

noslydyeHne TEeXHUYECKUX YCNOBUIM Ha MNOAKMHOYEHME K WHXEHEepHbIM
CeTAM.

2.13. MyHuymnanbHas ycnyra no BblJaye paspelleHna Ha npoBedeHue
3eMIAHbLIX M 3eMJIeyCTPOUTeNIbHLIX  paboT ocyuwecTBngercs 6e3  B3MMaHuA
rocylapCTBeHHOM NOLL/IMHLI U MHOW nnaTbl.

2.14. MakcumanbHbIA CPOK OXWAAHWA B oYepean Npwu nogadve 3asBleHUs Ha
npegocTaB/fieHe  MYHULMMaNbHOW  yCayrm M Npu MNOAYYEeHUW  pesynbrarta
NpefoCTaBfeHNs MYHULMMNAbHON YCNYrn He AO/DKEH MpeBblwaTh 15 MUHYT.

2.15. CpoK nNpuHATUA pelleHnd Mo Bbljaye paspeLleHUs Ha npoBedeHue
3eM/IIHbIX U 3eMNEYCTPOUTENIbHbIX PaboT He fo/xeH npesbiwatb 30 AHEW CO AHA
perncrpayun 3aaBnieHus.

2.16. 3anpoc 3aaBUTENA 0 NPeAoCTaB/IeHUU YCNYTN PerncTpupyeTcs B TeUeHue
3 iHeil C MOMEHTa ero MnocTyn/eHus.

2.17. TpeboBaHMs K TMOMeLLEHNAM, B  KOTOPbIX  MpefoCTaB/seTcs
MYHUUMNanbLHada ycnyra.

2.17.1. TlomeuieHne Ana npuema 3asaBuTeNlel [0/HKHbI  COOTBETCTBOBATb
KOMMOPTHLIM YCNOBUAM W ONTUMaSIbHbIMW YCNOBUAMWU PaboTbl MYHUUMMAbHbIX
CNy>aLnx ¢ 3a9BUTENAMMN.

2.17.2. Bxop B rMoMelleHWe [o/MKeH ob6ecneymBatb CBOOGOAHbLIA AOCTYN
3asBuTened. Ha 3paHuM  pAgomM € BXOZOM  AO/DKHa  6bITb  pa3MelleHa
NH(opmaLMoHHas Tabnnyka (BbiBecka), cofeprkalias cnefytouwy NHpopmauuio:

- HaMMeHOBaHWe opraHa,

- MECTO HaxO0XAeHWA U IOPULNYECKUIA aapec;

- HOmepa Tefnie(hOHOB A/19 CrPaBOK.

2.17.3. Ha  Tepputopuu, npuaerarLLen K  MECTOPAaCnO/IOXKEHUIO
ALMUHUCTPaLMK, 060pyAytOTCA MecTa AN MapKOBKW aBTOTPAHCMOPTHBLIX CPeACTB.
[ocTyn 3asaBuTeNen K NapkoBOYHbIM MeCTaM ABAAeTCsA 6ecniaTHbIM.

2.17.4 CekTop 0XufaHusa obopyayeTcs CTy/bIMWU, CTONAMWU A1 BO3MOXHOCTU
oopm/ieHUss  OOKYMEHTOB, [O/DKHO ObITb €CTECTBEHHOE U  WCKYCCTBEHHOe
OCBELLEHME.

2.17.5. [nsa 03HAKOM/IeHUSA C MHPOPMALMOHHLIMW MaTepuanaMmu AOMXKHbI 6bITb
o6opyaoBaHbl UHPOPMaLMOHHbIE CTEHAbI.

MH®popmaLNOHHbIE  CTeHAbl  AO/DKHbI cogepXatb  aKTya/lbHyl0 U
MCUepnbIBalOLLYO MHMOPMaumno, HeobXOAUMYH ANA MOMYYEHUA MYHULUMNANbHON
YCNyru, B YaCTHOCTH:

- aAMUHNCTPATUBHbIN pPernaMmeHT MpeLoCcTaBfeHNs MyHULUNNANbHOW YCNYTW;

- MOYTOBbIA ajpec, TeneoH, ajpec 3MeKTPOHHOW MOYTbl W aapec
ouymanbHoro cata AgMUHUCTpaLnu;



- CMUCOK HEOOX0ANMbIX LOKYMEHTOB;

- 06pasybl 3anonHeHuUs Qopm 6/1aHKOB, HeoOXO0AMMbIX [ANs MONYy4YeHUs
MYHULMUNANbHOW YCNYTW;

- [pyrve WHMOPMaUWOHHbIE MaTepuanbl, HeobXoAauMmble ANA NOMYYEHUS
MYHULMNaNbLHOW YCNYTW.

2.17.6. Tlpn oTBeTax Ha Tene)OHHble 3BOHKW W YCTHble Ob6paLleHuns
cneunannuct AAMWHUCTPaALUKN, B [O/MKHOCTHble 0683aHHOCTU KOTOPOro BXOAUT
npefocTaBfieHNe JaHHOW MYHWUUMNANbHOW yCnyru, nogpooHo U B BEX/IMBOW (hopme
NH(OpPMUMPYeT 06paTMBLUMXCA MO MHTepecytowmMm ux Bonpocam. OTBeT Ha
Tene)OHHbIA 3BOHOK [JO/IKEH COAep)KaTb MH(popMaunio 0 HaMMEHOBaHUM OpraHa, B
KOTOPbIA MO3BOHWAN FPpaXAaHWH, (amuinio, UMs, 0TYECTBO U A0/MKHOCTb PaboTHMKA,
NPUHABLUENO TeNeOHHbIN 3BOHOK.

2.17.7. KabuHeTbl npuema 3asaBuUTenei [AO/MKHblI 6biITb  060pPYAOBaHbI
NH(OPMaLMOHHbIMM TabnInykaMu (BbIBECKAMK) C YKa3aHMEM:

- HoOmMepa KabuHeTa;

- BpeMeHu nepepbiBa Ha 06ef, TEXHNYECKOro nepepblisa.

2.17.8. Kaxpoe paboyee MeCTO CreumannmctoB AO/MKHO OblTb 060pyA0BaHO
MepcoHa/ibHbIM  KOMMbIOTEPOM C BO3MOXHOCTbIO AOCTyna K HeobXoAWMbIM
MH(OpPMaLMOHHBIM 6a3aM [JaHHbIX, MevaTaroLwmM U KONUPYHLWMUM yCTPOKUCTBaM.

2.17.9. TMpn opraHusaymm paboumx MecT AO0/MHKHA ObITb NpeaycMOTpeHa
BO3MOXXHOCTb CBOOOAHOI0 BX0Ja U BbiXofa 13 NoMeLLeHns npu Heo6XoAnMOoCTH

2.17.10. Mpuem 1 Bblgaya AOKYMEHTOB U MH(OpPMaUUM, KOHCY/IbTUPOBaHUE
3anaBUTENEN OCYLLECTBNSAETCA B OAHOM KabuHeTe

2.17.11. TpeboBaHMA K MOMELLEHNIO OO/HKHbI COOTBeTCTBOBaTb CaHMTapHO-
ANUAEMMONIOTNYECKMM MpaBunamMm u Hopmatmeam «I MrMeHnyeckue TpebOBaHUA K
NnepcoHaNbHbIM 3/1EKTPOHHO-BbIYMC/IUTE/IbHBIM MallMHaM W opraHusayum paboTsl.
CaHlMuH 2.2.2/2.4.1340-03», nomeweHna [O/KHblI YOO0BMETBOPATbL CReayLWnm
TpeboBaHUAM:

- MNOMelleHne AO0/MKHO 6bITb 060pyf0BaHO MPOTUBOMOXKAPHOW CUCTEMON U
CpeAcTBamun MOPOLLKOBOr0 NOXapoTyLUeHus;

- MOMeLLeHNs AO/MKHbI OblTb 060pYA0BaHbl CUCTEMOIN OXpPaHbl.

2.18. MokasaTtenu LOCTYMHOCTU M KayecTBa NpefoCTaB/NeHUS MyHULUNANbHOM
ycnyru:

2.18.1. KO/IM4eCTBO B3aMMOLENCTBUIA 3asaBUTENA C LO/HKHOCTHLIMU NULaMMK,
MYHULMMAbHBIMU  CAYXAWMMW  NPU  NPefoCTaBNeHUN  MYHULUNANLHOW YCyTu
He MpeBbllaeT 2, MPOLO/MKUTENBHOCTD - He 60/1ee 15 MUHYT;

2.18.2. BO3MOXHOCTb MOJly4eHMA MyHuUuunanbHon ycnyru B MOL, B
COOTBETCTBMWM B COOTBETCTBUM C COrnalwleHWemM O B3aMMOAENCTBUUN, 3aK/THOUEHHbIM
mexgy M®L, n opraHoM MecTHOro camoyrnpas/ieHUss MyHULMNANbLHOro 06pa3oBaHmA
C MOMEHTa BCTYMNJ/IEHNA B CUY COrNaweHns o B3auMoAencTenu;

2.18.3.  cooTBeTCTBME  MH(opmMauumm 0  nopsAaKe  npeaocTaBfieHud
MYHUUMNANbHOW YCNyrn B MecTaxX MpefocTaBfeHns MYHULUNANbHOW YCNYyrn Ha
MH(OPMaLMOHHbLIX CTeHAaX, opuuManbHOM canTe, EAMHOM nopTane, TpeboBaHMAM
HOpPMaTUBHbIX NPaBOBbIX aKTOB Poccuiickoin defepaunm, OpeHbYpPrckom obnactu;

2.18.4. BO3MOXHOCTb MONIyYeHUs 3adABUTENEM WHMOpMauUMM O Xoje



NpefoCcTaBNeEHNS MYHMUWUNANbHOW YCAYrn MO 3/eKTPOHHON MoyTe, Ha EAnHOM
nopTane;

2.18.5. COOTBETCTBME MECT MNpeAoCcTaBNeHUS MYHMUMUNanbHON ycnyrn (mect
0XWaaHus, MeCcT [And 3anofiHeHWA [JOKYMeHTOB) TpeboBaHMAM nMyHKTa 2.17
aAMWUHUCTPATUBHOIO pernameHTa.

2.19. lMpepocTaBneHNe MyHUUUNANbHOM ycnyrn «Bblgada paspelleHnst Ha
NpoBefeHME 3eMAHbIX N 3eMIeYyCTPOUTENbHbIX PaboT» B MHOTO(YHKLMOHA/IbHOM
LleHTpe OCYLIeCTBNASAETCA Ha OCHOBaHMM COrnaweHus O B3aMMOAENCTBUM,
3aK/IIOYEHHOro Mexay M®L, n AamuHucTpauuein, ¢ MOMEHTA BCTYNNEHUS B CUNY
faHHoro CornatleHus.

2.20. NHhopMauma 0 MyHUUMNANbHOW YCNyre BHECEHa B UH(OPMALMOHHYHO
cuctemy «PeecTp rocyaapctBeHHbIX ycnyr OpeHOYprckoin 06nactm» 1 pasMelleHa:

- Ha pernoHasbHOM MopTasne rocyaapcTBeHHbIX ycnyr OpeHbyprckoit obnactu

- Ha EgMHOM nopTane rocyaapCTBEHHbIX U MyHULUNANbHBLIX YCNYT.

2.21. MNpepocTaB/ieHWe MYHULMNANbHOW YCNYrM MOXET OCYLWEeCTBNATLCA B
3NEeKTPOHHOW hopme (NPY HaNUYNUM TEXHUYECKOW BO3MOXKHOCTHN).

Mpy npefocTaBNeHMN MYHUUMNANLHOW YCNYrM B 3NEKTPOHHOW dopme
OCYLLLECTBNAKTCA:

- NpefoCTaB/ieHNEe B YCTAHOBNEHHOM MOpsAKe MHGoOpMauuu 3adBUTENAM U
obecneyeHne AOCTYyNa 3asBUTENEN K CBEAEHUAM O MyHUUMNANbHbBIX YCAyrax;

- nogaya 3asaBUTeNleM 3anpoca U WHbIX [AOKYMEHTOB, HeoOXoAUMbIX ANA
NpefoCcTaBNeHNSs MYHUUMUNANbLHON YCAYrn, U NpuemM TakuUX 3anpocoB U AOKYMEHTOB
opraHoMm, NpefoCcTaBAWNUM MYyHUUMNANLHY YCnyry, nn6o noABeAOMCTBEHHOMN
opraHy MecTHOro caMoynpaB/eHUs opraHu3aumein, yyacTByoLWEen B NpeaoCcTaBIeHNN
MYHULUUNANbLHOW YCNYrn, ¢ UCNONb30BaHUEM WMHKHOPMALNOHHO-TEXHONOTMYECKON U
KOMMYHUKAUMOHHON  MH(PacTPyKTypbl, B TOM 4uC/le eAuMHOro  nopTtana
rOCylapCTBEHHbIX W MYHUUMNANbHbLIX YCAYyr n (Unn) pervoHanbHbIX MNOPTanoB
rocyfapCTBEHHbIX U MyHULUMUNANbHbBIX YCNYT;

- NOo/lyyYyeHWe 3asBUTENEM CBefleHWn O XoAe BbIMONHEHMA 3anpoca o
NpefoCTaB/EHNN MYHULMNANLHOW YCNYTK;

- NoNy4vyeHWe 3aaBUTENEM pe3ynbTaTa MPeAoCTaB/ieHMA MYHULMUNAaNbHOW
YCNyrun, ecin NHoe He YCTaHOBNEHO (DefepasibHbIM 3aKOHOM;

- WHble AeucTBUS, HeobxoauMble AN MpPefocTaBNeHUs MyHULMUNaNbHOU

ycnyru.
Il. ADMMHUCTPaTUBHbIE Npouesypbl
3.1. MpepocTaBneHue MYHULMMNANbHOW ycnyru ALMUHUCTpaL et
OCYLLLECTBNIAETCA MOCPEACTBOM  BbLIMONHEHUA  CNefyloWwmX  aAMUHUCTPATUBHbIX
npoueayp:
- NpueMm, perncrTpauna [LOKYMEHTOB W MpoBepKa KOMMNIEKTHOCTN MaKeTa
[LOKYMEHTOB;

- HanpaBNeHne MeXBeJOMCTBEHHOTO 3aMnpoca;
NPUHSATUE  pelleHWss O NPeAoCTaBNEHUM  MYHUUMNANbHOW  ycnyru
A[MUHUCTpPaLMei NM6o 06 0TKase B NPeAOCTaBIEHUN MYHULUNANbHON YCNYTH;



Bblfaya 3asBUTEN0  pa3pelleHns Ha  NPOBeAeHUs  3eMNAHbIX U
3eM/IeyCTPOUTENbHBLIX paboT, b0 Hanpas/ieHWe MUCbMEHHOrO OTBeTa 06 OTKase B
Bblaye paspeLleHus.

3.2. Mprem, perncTpauma LOKYMEHTOB WM MpoOBepka KOMMJIEKTHOCTM MakeTa
[OKYMEHTOB.

3.2.1. OcHOBaHMeM [Nsi Hayana aAMUHUCTPATUBHOW Mpoueaypbl No npuemy
3adBNeHNs NOCTYnuBLIEro B AAMUHUCTPaUUIO OT 3asBUTeNs, C [LOKYMeHTamu
yKasaHHbIMM B N. 2.8. HacToAwero ALMWUHUCTPATUBHOIO pernaMmeHTa ABSETCH
obpaleHne 3asBuUTENs B ALMUHUCTpaLMIO C 3asiBIEHWEM W NpeaocTaB/ieHne
NOKYMEHTOB, YKa3aHHbIX B TMyHKTe 2.8. Hactosawero AAMUHUCTPATUBHOIO
pernaMmeHTa.

3.2.2. Crneunanuct, OTBETCTBEHHbIN 3a MpPUEeM [OKYMEHTOB, YyCTaHaB/MBaeT
NIMYHOCTb 3aABUTENSl, B TOM 4MCNe MNPOBEPSAeT [AOKYMEHT, YAOCTOBepArLwuii
NIMYHOCTb 3asaBUTENSA, MO0 MONHOMOYNA MPeLCTaBUTENS.

3.2.3. TpoBOAMT NepBUYHYKO MPOBEPKY MNpPeACTaBNEHHbIX AOKYMEHTOB Ha
npeaMeT COOTBETCTBMA WX YCTAHOBJ/IEHHbIM 3aKOHOAATENbCTBOM TpeboBaHUAM, a
NMEHHO:

- Hanmume BCeX [OOKYMEHTOB, YKasaHHbIX B MNYyHKTe 2.8. HacTOALLero
ALMUHUCTPATUBHOIO pernamMeHTa;

aKTya/lbHOCTb  MPeACTaBfieHHbIX  AOKYMEHTOB B  COOTBETCTBUU C
TpeboBaHUAMMN K CPOKaM UX AeCTBUS;

- NPaBUNbHOCTb 3aMno/IHEHNA 3asaBeHUS.

3.2.4. TposepseT cobnogeHne cneayrowmx TpeboBaHNiA:

- TEKCTbl JOKYMEHTOB HanucaHbl pa3bopunBo;

- (hammnus, MM M OTYECTBO YyKasaHbl MOJSIHOCTbKDO W COOTBETCTBYIOT
MacnopTHbIM JaHHbIM;

- BOKYMEHTbl HE MUCMOJIHEeHbl KapaH4alloM;

- [NOKYMEHTbl He WMET Cepbe3HbIX MOBPEXAEHWIA, Hannume KOTOPbIX He
NMo3BONAET OAHO3HAYHO UCTONKOBATb UX COLEPXKAHMeE.

3.2.5. CBepseT KOnNuM npeAcTaBfeHHbIX AOKYMEHTOB C MOA/MHHUKaMWU U
BbIMO/IHAET HA HMUX HagnNuUcb 06 WX COOTBETCTBUM OpUrMHanam, 3aBepsieT CBOEMn
MOANMCHIO, MPU 3TOM NOAJSIMHHbLIE 3K3eMNIAPbI AOKYMEHTOB BO3BpaLLaeT 3asiBUTENIO.

3.2.6. Mpun ycTaHOBNEHUN (AKTOB OTCYTCTBUA AOKYMEHTOB, YKa3aHHbIX B
N.2.8, yBeaomMnseT 3asBUTENs O BO3MOXHOCTM 3anpoca AOKYMEHTOB MO KaHanam
MeXBEeLOMCTBEHHOIO B3aMOAENCTBUS.

3.2.7. Tlpun oOTCyTCTBUM Yy 3aABUTENA 3arnoSIHEHHOr0 3aABMEHUA WK
HenpaBWIbLHOM €ro OPOPM/IEHNN, OKa3blBaeT MOMOLLb B HanNMcaHUu 3asBNEeHNS.

3.2.8. B cnyyae BbiiBNeHUs HECOOTBETCTBUS 3asB/eHUSA U UHbIX LOKYMEHTOB
MepeyHto, YCTaHOBMEHHOMY B MyHKTe 2.8. HacToAwero AAMUHUCTPATUBHOIO
pernameHTa, WM BO3HWKHOBEHUS COMHEHWUA B [OCTOBEPHOCTU MpefCcTaBleHHbIX
[JAHHbIX 3af9BUTEN0 B TedyeHue 5 (nATn) paboumx [AHen co [AHA NOCTYM/EHUA
3aaBneHns B ALMUHMCTpauuMio coobujaeTcs no TeneoHy O NPUOCTAHOBIEHUM
pacCMOTPeHUss [LOKYMEHTOB, 00 WMeKLWMNXcs HegocTaTkax W crnocobax ux
yCTpaHeHus.



3.2.9. Pe3ynbTaT agMUHUCTPATMBHOIN NpoLueaypbl - perucTpauuns 3assieHne B
YCTaHOB/IEHHOM NOPALKE.

3.3. HanpaBneHne MeXBeLOMCTBEHHOIO 3anpoca B rocyAapCTBeHHbIE OpraHbl,
opraHax MeCTHOro camoynpasieHuss U MOABEAOMCTBEHHbIX TrOCYLapCTBEHHbLIM
opraHam W opraHam MeCTHOro camMOyrnpaB/ieHUa opraHu3auuax, B PacrnopsXKeHun
KOTOPbIX HaxXoAATCA YKa3aHHble LOKYMEHTbl, KOTOpPble HaxXxOA4ATCA B PacrnopsXXeHUn
CTPYKTYPHbIX  MOApa3fefleHnin  TeppuTOpuanbHbIX  OpPraHoB,  OpraHusauui,
y4acTBYKOLWMNX B NPeAoCTaB/ieHNN MYHULUNANbHON YCNYyrn, n KOTopble 3asBUTESb
BMpaBe NpeaCcTaBuThb.

3.3.1. OcHoBaHMeM Afna  Havana  aAMUMHUCTPATMBHOW  Mpoueaypsbl
«Hanpas/ieHUA MeXXBe[OMCTBEHHOro 3anpoca» ABNAETCA MPOBepKa KOMMIEKTHOCTH
OOKYMEHTOB U BbIfB/IEHHAaAs  HeoOXOAMMOCTb  HanpaB/ieHWs  3anpocoB B
roCyAapCTBEHHble OpraHbl W opraHusauyMM 0 nNpefoCTaBfieHUN [OKYMEHTOB MU
NH(opMaLnKN, HAXOAALLNXCA B UX PACTIOPSIKEHUN.

3.3.2. B cnyyae ecnu 3asBUTeNb CAMOCTOATE/IbHO MpeAcTaBUN JOKYMEHTbl W
MH(opMaunto, corfnacHo nyHkTy 2.8. Pasgena Il AAMUHUCTPATMBHOIO persiiameHTa,
OTBETCTBEHHbI UCMONIHUTENb He HanpaB/iseT 3anpochbl B rocyapCTBEHHbIE OpraHbl 1
opraHmMsauum o0 npefoCTaB/NEHNUN YKa3aHHbIX [LOKYMEHTOB, HaXOAAUWMXCA B UX
pacnopsKeHuu.

3.3.3. CocTaB [OKYMEHTOB, KOTOpble MOryT ObiTb 3anpOLUeHbl, yKa3aHbl B
nyHkTe 2.9 pasgena Il AGDMUHUCTPATUBHOIO perfameHTa.

3.3.4. OTBETCTBEHHbIM 3a MOArFOTOBKY M HanpaB/ieHWe MeXBeJOMCTBEHHOI0
3anpoca fBngerca crneyuannct AGMUHUCTPaLUK, B COOTBETCTBUU C LONXKHOCTHbIMM
0653aHHOCTAMM.

3.3.5 MakcumanbHbli  CPOK MOAFOTOBKM  MEXBEAOMCTBEHHOro 3arnpoca
coctaBndgeT 3 [AHA C MOMEHTa MNOCTYN/JeHUA 3anpoca O MNpefoCTaBleHUN
MYHULMMANbHOW yCNyru creunanucty ALMUHUCTpauumK, nognucaHus 3anpoca
coctaBnsetr 1 fAeHb C MOMEeHTa MOArFOTOBKM MeXBeLOMCTBEHHOrO 3amnpoca Wu
Hanpas/ieHWe MeXBEeJOMCTBEHHOro 3anpoca cocTaBnfeT 1 [eHb C MOMEHTaA
nognucaHnsa sanpoca.

3.3.6. OTBETCTBEHHOE /MU0 HanpasBnsdeT MeXBeAOMCTBEHHbIA  3anpoc,
MoAgnucaHHbIA  3NEeKTPOHHOW  UM(POBOM  NOAMUCLIO, MO KaHalamM CUCTEeMbl
MeXBeJOMCTBEHHOI0 3/1IeEKTPOHHOIO B3aMMOAENCTBUSA B PocpeecTp ANA NOMYyYeHUS
BbINMUCKN 13 EANHOr0 rocyapCTBEHHOr0 peecTpa npas Ha HeABMXXUMOE UMYLLLECTBO
N CLENOK C HUM.

3.3.7. Tlpn OTCYTCTBMU  TEXHUYECKOM  BO3MOXHOCTM  Hanpab/ieHUS
MeXXBeOMCTBEHHOro 3anpoca no kaHanam CMO3B 0TBeTCTBEHHOEe NNL0 HanpasnseT
MeXBeLOMCTBEHHbI 3aMpocC MO 3/IEKTPOHHON MoYyTe, Mo Pakcy UM Kypbepom.

3.3.8. o pe3ynbTatam NOMYyYeHHbIX CBeAEHUIA (LOKYMEHTOB) B paMKax
MeXXBeJOMCTBEHHOIO 7 MeXXYpPOBHEBOI0 B3aMMOJENCcTBMA creymanuncr,
OTBETCTBEHHbIA 3a MNpeAoCTaB/ieHNe MYHWUUUNaNbHOW YCNyru, OCYLLecTBAsSEeT
NPOBepKYy AOKYMEHTOB.

3.3.9. Tlpn BbINOSIHEHUN 3eMJIAHbLIX PaboT Ha Mpoe3kKenh 4vacTu
CneumanncT CcornacoBbiBaeT MPeACTaBeHHbIA 3af9BUTENIEM CXEMY OrpaXKAeHUs U
opraHm3auumn ABMXeHUA TpaHcnopTa U rpafuk BbIMONHEHNA paboT.



3.3.10. Mo pesynbTatam MOMYYEHHbIX CBEAEHWI (AOKYMEHTOB) B pamkax
MEXXBeOMCTBEHHOI0 7 MEXXYPOBHEBOI0 B3aMMOJeNCcTBMA crneuunanuncr,
OTBETCTBEHHbIA 3a MpefoCTaBfieHNne MYHWUUMMaNbHOW YCNyru, OCYLLecTBNSET
NPOBepKy npeAcTaBNeHHbIX 3aBUTENIEM LOKYMEHTOB.

3.4. MpuHATME peleHns O MNpPeaocTaB/ieHUN MYHULMMANbHON  yCnyru
ALMUHUCTpaLmen nn6o 06 oTKase B NPefOCTaBNEHUN MYHULUNANLHOW YCNYTW.

3.4.1.0cHOBaHMEM AN1d Havana afMWHUCTPATUBHOM Npouefypbl ABASeTCSA
npoBepKa LOKYMEHTOB.

3.4.2. Cneunanuct AAMUHUCTpaLUN:

- paccMaTpuBaeT NpeACcTaB/ieHHble JOKYMEHTHI,

- CBepsAeT UX C UMEeLWUMNCA KapTaMn U TONOCLEMKaMU;

- Bble3)XaeT Ha MeCTO MPOBEAEHNS NNAaHMPYEMbIX PaboT C Lenblo onpeaeneHuns
BM/a BCKPbIBAEMOrO MOKPbITUA.

3.4.3. CneynannucT npu BbIABNEHUM 0O6CTOATENLCTB, ABNAKLWMNXCA OCHOBaHWEM
ANS 0TKasa B NpeAocTaBNeHMM MYHULMNaNbHOM yCnyrn B cooTBeTCTBUM C M. 2.11.
HacToswero PernameHTa, roToBMT MNWUCbMO B [ABYX 3K3emnisapax Ha 6naHke
aAMUHMCTpauMm 06 oTKase B Bbljaye paspelleHns yKasaHWem OCHOBaHWn [Nns
0TKa3a.

3.4.4. TloaroToB/feHHOE nMUCbMO 00 OTKase B Bblgaye paspeLleHuns
HanpaB/fseTcA B MopsAKe Ae/onpon3BOACTBA HA MOAMUCL K rnaBe agMUHUCTpaLuu
YEPHOOTPOXKCKOT0 CenbCoBeTa C nocnegytwouwein peructpayuvein B XKypHane
perncTpaunm ncxogsawen JOKyMeHTaLuu.

345, OpuH 3Kk3emMnagp nucbMa C OTKasOM B Bbljaye paspeLleHns
HanpaenseTcs B ajpec 3asaBuTens. BTopoil ak3emnnsap - nogluvBaeTcs B N0
agMUHUCTPaUMN Ans XpaHeHUs B COOTBETCTBUM C YTBEPXKAEHHON HOMEHKaTypoWn
fen.

3.4.6. B cnyyae npefcTaB/ieHU COOTBETCTBYHLMX MUCXOAHbIX AAHHbLIX He B
MONHOM 06beme, cornacHo nogpasgeny 2.8. HacrtosAwero AAMUHUCTPATUBHOIO
pernameHTa, UM ¢ HapyLLleHNeM [eiCTBYIOLero 3akoHogarensctea P® odopmnieHue
NPMOCTaHaB/IMBAETCA [0 YCTpaHeHuUAa HefoCTaTKOB. 3asBUTENb MH(OpPMUPYeTCHa O
MpUyYMHax npuocTaHoBNeHUA (OTK/IOHEHUS) NpPeAoCTaB/EHNS  MYHULMMNAbHOW
ycnyru.

3.4.7. [JononHutenbHble (OTKOPPEKTUPOBAHHbIE) WCXOAHble [faHHble AN4
BblJayn paspelleHns Ha NpoBefeHue 3eM/sHbIX paboT, 3asaBuTeNlb MpeacTaBseT B
ALMWHUCTPALMIO CebCKOro rnoceneHns B TedeHne 10 aHeN.

3.4.8. MpofonknTeNbHOCTL paboTbl MO 0hOPMIEHUIO B C/lydae MpeacTaB/ieHns
LOMOJSIHATENbHbIX  (OTKOPPEKTUPOBAHHbLIX) WCXOAHbIX [AHHbIX WCYUCNAeTCs C
MOMEHTA X MPeLCTaB/IEHUS.

3.4.9. Tlpn NPUHATUN peLlleHna O Bbljaye paspelleHna Ha npoBefeHue
3eMIAHbIX N 3eMNeYCTPOMTE/IbHBLIX PaboT, CreunanncT rotoBuT B 2-X 3K3emnaspax
MPOEKT paspelleHns Ha MNpoBeAeHME 3eMIAHbIX W 3eMNeyCTPOUTENbHbLIX PaboT U
HanpasfseT Ha NOANWUCL TrNaBe agMUHUCTPaLMUN.

3.4.10. Ecnn paboTbl B yKasaHHble B paspelleHnn CPOKM He MOryT OblTb
BbIMOJIHEHbI, OpraHu3auuns, nponssogdawas pabortsl, o6d3aHa 3a 3 AHA A0 UCTeYeHUs



CpOKa nNpoAMTb CPOK [AeNCTBMA  paspelleHns 'y [NaBbl  agMUHUCTPaLUN
UEpHOOTPOXKCKOro cenbcoBeTa.

3.4.11. Pe3ynbTaTtoM agMUHUCTPATUBHOW NpoOLEAYypbl SBNAAETCS MNPUHATUE
pelleHnsa 0 Bblgaye paspelleHuns, nM60 06 oTKase M OhopMIeHME paspelleHns Ha
NpoBefeHNE 3eMNSAHbIX U 3eMNeYCTPOUTENbHbIX paboT, NM60 NUCbMO 06 OTKase B
Bblfaye paspeLLeHuns.

3.5. Bbigaya 3adBUTeN0 paspelleHns Ha NpoBefeHUs 3eMAAHbIX U
3eM/1IeyCTPOUTeNbHbIX PaboT, NMbo HanpaBfieHWe NMUCbMEHHOro oTBeTa 06 OTKase B
Bblaye paspeLLeHus.

3.5.1. OcHoBaHuMeM AN Havana npoueaypbl ABNAKTCA NMOATOTOB/IEHHbIE
HeobxoANMble JOKYMEHTHI.

3.5.2. Cneynanuct ALMUHUCTPALUN NMPON3BOAUT PErUCTpaLuilo LOKYMeHTa O
BblJaye paspelleHns Ha TMpoBefeHWe 3eM/IAHbIX paboT ” BblAaeT LOKYMEHT
3a9BUTENIO.

3.5.3. B cnyyae oTkaza B MNpeAoCTaB/NEHUN MYHULUNANbHOW ycnyru,
3aABUTE/I0 HanpaB/iseTCA NUCbMEHHbIA OTBET 06 OTKase.

3.5.4. PesynbTart agMUHUCTPATMBHON Npoueaypbl - Bblaya paspelleHns Ha
NpoBefeHNEe 3eMJIAHbIX U 3eMNeYCTPOUTENbHBIX PaboT UAKM Bblgava AOKYMeHTa 06
OTKase Ha NpoBefeHNe 3eMNSAHbIX paboT

IV. NMopagok n gopMbl KOHTPOIA 3a NpefocTaB/IeHNEM
MYHULMNANIbHOW yCNyrun

4.1.TeKyuwmnii KOHTPOMb 3a COOGMOAEHWEM W WUCMOMHEHWEM [ONIKHOCTHLIMU
aMuamn - ALMUHUCTpaLUKW,  NONOXEHWA  HacToAwero  AAMUHUCTPATUMBHOIO
pernamMeHTa, W MNPUHSATUEM peLUeHWid cneyuanucTamyn ocyulecTsnsetcs [naBoii
CENbCKOro MOCeNeHus.

4.2. TeKylnidA KOHTPONb OCYLIECTBASETCS MNyTeM MPOBeAeHUs MpPOBEPOK
COGMOMEHNS W WCMOMHEHMS  OTBETCTBEHHbLIMW  CMELMANIUCTAMU  MOMOXEHUIA
HacToAWero AAMUHUCTPATMBHOIO pernameHTa.

4.3.KOHTPONMb 3a MOMHOTOM W KayeCTBOM WCMOMHEHUS MYHULMNANbHOW
YCNYrn BKNOYAaeT B cebs MNpoBefeHMe MNNaHOBbIX W BHEMMAHOBbLIX MPOBEPOK,

BbISIBNIEHNE W YCTPAHEHMWE HAapYLUEHWI NpaB 3asBUTeNei, NPUHATUE PELLIEHWIA ©
NoAroToBKY OTBETOB Ha 06pallleHns 3asBUTeNeld, COAEPXKaLL X Xanobbl Ha peLleHuns,
nelicteus (6e34eiMCcTBIE) OTBETCTBEHHbBIX MYHULMNANLHBIX CMYXaLLUX.

4.4, T1epuoANYHOCTb OCYLLECTBNEHMS MMNAHOBbLIX MPOBEPOK YyCTaHaBMMBAaETCA
rnaBoil cenbCoBeTA.

4.5. BHennaHoBble MNPOBEPKU MPOBOAATCS Ha OCHOBaHMWe pelleHus [naBbl
CeNbCKOro MOCENeHns, B TOM YMC/e MO Xano6am, NOCTYNMBLLIMM B AAMUHUCTPALUIO
OT 3aMHTEPECOBaHHbIX ML,

OcCHOBaHWs 415 NPOBeeHNsI BHEMNMaHOBbIX MPOBEPOK:

- NOCTYN/IeHNe 060CHOBAHHbIX Xanob OT nonyyartenei ycnyru;,

- MOCTynN/eHne MHGpOpPMaL MM OT OPraHoB rocyapCTBEHHOW BNacTu, OpraHoB
MECTHOro CcamMoyrnpaB/fieHWss O HapyLeHUU MONOXEHWUA aAMUHUCTPATUBHOIO



pernameHTa, UHbIX HOPMaTUBHbIX MPaBOBbIX aKTOB, YCTaHaBIMBaKOLWMX TpeboBaHUS
K NpefoCTaBNeHNIO yCyru;

- NOCTYM/IeHNe NUH(popMauun No pesysbTataMm BHEBELOMCTBEHHOIO KOHTPONS,
He3aBMCMMOro MOHMWUTOPUHIa, B TOM 4uc/ie OOWECTBEHHONO0 O HapyLleHUu
MONOXEHNA afAMUHUCTPATUBHOIO PerfnameHTa, UHbIX HOPMAaTUBHbIX MPaBOBbIX aKTOB,
yCTaHaB/MBaKwLWMX TpeboBaHUA K MPeLOCTaB/IEHNIO YCNYTU;

- Mopy4YeHune rnaebl agMUHUCTPaUNN YEPHOOTPOXCKOrO CenbCcoBeTA.

4.6. Mpun npoBepke MOryT paccmaTpuBaTbCAd BCE BOMPOCHI, CBA3AHHbIE C
NpefoCTaB/fieHNEM  MYHUUMMANbHON  ycnyrn  (KOMMJAEKCHble  MPOBEPKM) WK
OTAeNbHble BOMPOCHI (TEMATMYECKNE NPOBEPKN).

lMepeyeHb BOMPOCOB, KOTOPblE paccMaTpuBaloTCA MpPu NPOBEAEHUU TEKYLLEro
KOHTPONA CO6/MOAEHMA NOMOXKEHUIA afiMUHUCTPATUBHOIO pPernaMeHTa, MaaHoBbIX U
BHEMMAHOBbLIX MPOBEPOK MOMIHOTbI M KayecTBa MNpeAoCTaB/EHUS MYHULUMUNANbHON
ycnyru:

- cobnofeHne cpoka perucrpayuu 3sanpoca 3asBUTens 0 NpefocTaBieHUm
ycnyru,

- cobNt0ieHNe cpoKa NpesoCcTaB/eHNA YCyru;

npaBoOMEpPHOCTb  TpeboBaHMsA Yy  3adaBUTeENs  [OKYMEHTOB,  He
npefyCMOTPEHHbLIX HOPMAaTUBHbLIMW MPaBOBbIMU aKTaMMu;

- MPaBOMEPHOCTb 0TKa3a B nNpueme JOKYMEHTOB;

- MPaBOMepPHOCTb 0TKa3a B NPeLOCTaBNEHUN YCNYTU;

- MpaBOMEPHOCTbL 3aTpeboBaHUA y 3asaBUTeENs MNpU NPefoCcTaBNeHUN YCAYTru
nnatbl, He NPefyCMOTPEHHON HOPMATMBHbLIMM NPaBOBLIMWN aKTaMMu;

- MPaBUNbHOCTb NOBEPKN JOKYMEHTOB;

- MpaBOMepHOCTbL MpefcTaBneHMs UHOpPMaLuM U AOCTOBEPHOCTb Bbl4aHHOW
NH(hopMaumu;

- NPaBOMEPHOCTb OTKasa B UCNpPaB/eHUN LOMYLEHHbIX ONeYaToK U OWKNO0K B
BblJaHHbIX B pe3ynbTaTte MPefOCTaBfeHUS YCNYrn [LOKYMeHTax NmMb0 HapylueHue
YCTaHOBJIEHHOI0 CPOKa TaKNUX UCMpPaBNeHun;

- 060CHOBAHHOCTb Xanob nosyvarenen ycnyrm Ha KayectBO WM [JOCTYMHOCTb
yCnyrun u 4ecTBmi No pesynbTatamMm pacCMOTPEHMS >Kanoobl.

4.7. Tlo pesynbTaTaM MNpPOBEAEHHbIX TMPOBEPOK, B C/Ay4vyae BblABIEHUS
HapyLleHUin nopsgka BbINOMHEHUA afMWHUCTPATUBHbLIX Mpouefyp, a TakXe MHbIX
HapyLUeHUin OoCyLlecTBMAeTCA YCTpaHeHWe TaKuX HapyweHuid W MpuBfeYeHne
BMHOBHbIX 1ML, K OTBETCTBEHHOCTM B  COOTBETCTBUM C  [AeACTBYHOLWUM
3aKoHOAaTeNbCTBOM Poccuiickoin depepaunn.

4.7.1. B cnydyae BbISIBleHUS HapyLUEHWA NpaB 3asBUTENE OCYLLECTBNAETCS
npuBfeYyeHne BUHOBHbIX NUL, K ANCLUNINHAPHON OTBETCTBEHHOCTW B COOTBETCTBUU
C 3aKoHofaTelbcTBOM Poccuiickon depepaymu.

4.8. Cneuuanuctbl, OTBETCTBEHHble 3a MpefOCTaBNEHNE MYHULMMAIbHOW
YCNYrn HecyT MepcoHaNbHYK OTBETCTBEHHOCTb 3a CPOKM M MOPALOK WMCMNOJIHEHUA
KaXxaom aAMUHNCTPATUBHOM npoueaypsl, YyKa3zaHHO B HacToALWEeM
ALMUHUCTPATUBHOM pernameHTe.

4.9. TlepcoHanbHas OTBETCTBEHHOCTb CMELManNCTOB 3aKpennseTcs B WX
[AO/DKHOCTHBIX perfiameHTax B COOTBETCTBMU C TpeboBaHUAMYU 3aKOHOAaTe/IbCTBa.



4.10. ALMUHUCTpaUna YEPHOOTPOXKCKOro CesbCoBeTa, MNpefoCcTaBNArLLas
MYHUUMNANbHYI YCNYyry, HECET OTBETCTBEHHOCTH 3a:

- HapylleHue cpoKa perucrtpauun 3anpoca 3adaBUTENA O NpPefoCTaBeHUN
ycnyru

- HapyLleHne CpoKa npefocTaBieHNsa yCnyru

TpeboBaHns Yy  3asBUTeNA  AOKYMEHTOB, He  MNpeayCMOTPeHHbIX

HOPMAaTUBHbLIMW MapoBbIMW akTaMu 419 NPEeAOCTaBNeHNsA YCayrn

- HenpaBOMEpPHbIA OTKa3 B MnpuemMe AOKYMEHTOB, NpeAocTaB/ieHUe KOTOPbIX
npefycMOTPEHO HOPMATUBHLIMW MPaBOBbIMU aKTamMu 414 NpefoCcTaBNeHUs yenyru, y
3aaBuTeENA

- HEMPaBOMEPHbI O0TKa3 B NpefoCTaBIeHUN YCnyru

- 3aTpeboBaHMe C 3adABUTENA MNpW MpefoCTaBNeHUW YCNyru nnatbl, He
NpefyCMOTPEHHON HOPMATMBHbLIMMW NPaBOBbIMY aKTamu

- HEMpPaBOMEPHbIA 0TKa3 B MUCMpaBfeHUN JONYLLEHHbIX OneYyaToK U OWKNO0K B
BblAaHHbIX B pe3yfnbTaTte npeaocTaBfeHUa YCiyru AOKYMeHTax NnMbo HapyLleHwue
YCTAHOB/IEHHOI0 CPOKa TaKUX MUCrpaB/eHWN.

V. MopAfoK obxXanoBaHus fencTBUin (6e3geicTBns)
AO/MHKHOCTHOIO Inua, a TakXXe NMPUHMMAeMoro UM peLleHns
npyv nNpegocTaBfeHUN MYHULUNANbLHON YCNyrn

5.1. MMonyyaTenn MyHUUMNaNbHOW ycnyrn (3asBuTenn) WUMEKT MpaBO Ha
ob6)afoBaHue AeuWcTBUIA nUnn 6e3aencTBuini paboTHukoB OThena B AocyaebHOM U
cyfebHOM nopsigKe B COOTBETCTBUM C 3aKOHOAATENIbCTBOM Poccuinckon degepaymnn.

5.2. Ans o6xanoBaHUA AecTBUA (6e34eNCTBUA) AO/MKHOCTHOIO NnLa, a Takxe
MPUHATOTO WM peleHns npu nNpefocTaBNeHUN MYHUUUNANbHOW YCNyru, B
aocyae6HoM (BHecyaebHOM) nopsake 3asBUTENb HaNPaBSeT Xanoby:

rnaBe agMWHUCTpaUMM MyHUUMNAaNLHOro ob6pasoBaHns YEPHOOTPOXKCKWUIA
CeNbCOBET - Npu 06)XKasnoBaHUW AelnCcTBUIN (6e34eNCTBUA) U PeLleHns CreunanncToB
afMUHUCTpaLUW;

5.3. 3agBUTENN MOTYT 06pPaTUTLCA C Xanoboi MYHO MAN HanpaBuUTb Xanoby c
MCMNO/Ib30BAHWEM  WH(OPMALMOHHO-TE/IEKOMMYHUKaLNOHHOM cetn WHTepHer,
MOYTOBOWN CBA3W WM MO 3NEKTPOHHOW No4yTe B agMUHUCTPaLM0 YEPHOOTPOXKCKOro
cefbcoBeTa.

noyToBbIN agpec: 462114, OpeHbyprckas o6nacTb, CapaKTallCKUiA paioH, C.
YepHbih OTpor, yn. LleHTpanbHas, 4. 3; e-mail: szi@mail.orb.ru.

opmumnanbHblin -~ calt  OpraHa  MeCTHOro  camoynpaeneHus:  http://
LL\Y\y.4YEPHOOTPOXKCKUIA-CENbCOBETS6.pd.

5.5. 3aaBUTENb MOXET 06paTuTbCA C Xanoboi, B TOM 4ucCie B Clefytowmx
cnyyvasx:

1) HapylweHue cCpoKa perucrpauum 3anpoca 3asaBuTeNns O MpPesocTaBieHUn
MYHULUNANbHOW YCNYTW;

2) HapylleHue cpoKa NpefoCcTaBNeHUs MyHULMMNAbHOR yCnyru;

3) TpeboBaHWe Yy 3aaBUTENA  AOKYMEHTOB, He  NpeayCMOTPeHHbIX
HOPMaTUBHbIMM MPaBOBbIMW aKTamu;
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4) 0TKa3 B npueme [LOKYMEHTOB, NpeAocTaB/ieHWEe KOTOPbIX MPefyCcMOTPeHO
HOPMaTMBHbLIMW NPaBOBLIMW aKTaMu A/1A MPeLOCTaBEHNS MYHULUNANbHOW YCNYru,
y 3aaBUTeNS;

5) o0Tka3 B nMpefocTaBfieHUM YCIyru, ecniu OCHOBaHWS OTKasa He
npefycMOTpeHbl (befepasibHbIMM 3aKOHaMU U MPUHATbLIMKU B COOTBETCTBUMU C HUMMU
WNHBLIMW HOPMAaTUBHbLIMU NPaBOBLIMW aKTamu;

6) 3aTpeboBaHMe C 3asBUTENS NPW NPefoCTaBNEHUN MYHUUUNANLHOW YCAyru
nnatbl, He NPeLyCMOTPEHHON HOPMATUBHbLIMY NMPABOBLIMWN aKTaMu;

7) OTKa3 opraHa, MNpeAoCTaBNAOLWEro  MYHUUMMANbHYHO  YCAyry,
JO/MKHOCTHOrO /iMua opraHa, MpefoCTaBNAIOWEro MyHUUMNANbHYHO YCayry, B
ncnpaBneHUM [ONYLLEHHbIX OMeYyaTok W OWMO60K B BblAaHHbIX B pe3yfbTaTe
NpefocTaBfeHNs  MYHUUMNANbHOW  yCnyru  [OKYMeHTaxX /Mb0  HapylleHue
YCTaHOB/IEHHOI0 CPOKa TaKUX MUCrpaB/eHWN.

5.6. XXanoba gomkHa cogepXatb:

1) HauMMeHOBaHWe opraHa, npefOCTaBAAKOWEro MYHUUUNANbHYI YCayry,
[JO/DKHOCTHOIO NnMua opraHa, npefocTaBisalOWero MyHuUUMnanbHyr ycnyry, nméo
MYHUUMNANbHOrO CAy)Xawero, peweHns un aenctema  (6e34eicTBME)  KOTOPbIX
obxanyroTcs;

2) hamununio, UM, ot4yectso (MnocnefHee - NPU HaNMYUK), CBELEHUA O MeCTe
XNTENbCTBA 3aA9BUTENS - PM3NYECKOro nuua 1Mo HauMeHOoBaHWe, CBeAEHMA O MecTe
HaxoXAeHus 3asBUTeNa - OPUANYECKOro nuuya, a Takxke Homep (HoMepa)
KOHTaKTHOro TenedoHa, aapec (agpeca) 3MEKTPOHHOM MNOYTbl (MPU HanMuun) u
MOYTOBLIN agpec, N0 KOTOPbIM AO/MKEH ObITb HanpasBieH OTBET 3aA9BUTENIO;

3) cBefeHMA 06 06XanyemblX pelleHnsx U feicTeusax (6e3fencTenn) opraua,
NPefoCTaBAOWEr0  MYHUUUNANbHYK  YCAYry, [AO/MKHOCTHOTO Jila OpraHa,
NpefoCTaBNAKOLWEr0 MyHUUUNANBHYO YCYTY, MM60 MYHULMMAbHOIO CyXXallero;

4) [0BOAbl, HA OCHOBAHMM KOTOPbIX 3asBUTE/Ib He COrflaceH C pelleHneM K
nenictenem (6e3fencTemem) opraHa, NpefocTaBASOWEr0 MYHULMNANbHYKO YCAyry,
[JO/MKHOCTHOrO Nnua opraHa, MNpefocTaBNAlOWEro MYyHUUMMANbHYIO YCayry, nméo
MYHULMNAbHOIO CnyXalwero. 3asButenieM MOryT 6biTb NpeAcTaBfieHbl JOKYMEHTbI
(Npn Hannuun), NoATBEPXKAAKOLW e A0BOAbLI 3aABUTENSA, TNB0 UX KONUWU.

5.7. OCHOBaHMAMM AN OTKa3a B PacCMOTPEHUUN 3asaBneHuUs (kanobbl) 1Mbo o
NMPUOCTaHOB/IEHUSI eé pacCMOTPEHUA ABNAIOTCS:

- He yKasaHa (paMuina 3aaBuUTeNs, HanpaBuBLLEro obpatleHue;

- He yKasaH Mo4TOoBbIM agpec, N0 KOTOPOMY [LO/IKEH ObITb Hamnpas/ieH OTBET;

- B 06paleHnn cofepXxarca HeueH3ypHble M60 0CKOPOUTENbHbIE BbIPaXeHWUH,
Yrpo3sbl XW3HW, 340POBbI0 M UMYLLECTBY AO/MKHOCTHOrO NMua, a TakXe 4Y/eHOB UX
cemeit;

- TEKCT MUCbMEHHOro obpalleHns He NoALaeTCA NMPOUTEHMIO;

- B oOpaweHun 3asBUTENs COLEPXWUTCS BOMPOC, Ha KOTOPbIA aBTopy
HeO4HOKpPaTHO [JaBa/MCb MWCbMEHHble OTBETbl MO CYLW,ECTBY B CBA3W C paHee
HanpasnseMbIM/ 0OpalleHNAMU 1 NpPU 3TOM B 06palleHMM He MPUBOAATCA HOBbIE
[0BO/bl NN 06CTOATENLCTBA,;



- He COo6/M0AeHbl YCTAHOB/IEHHbIE CPOKU 06XXanoBaHWA, U IMLO He 06paTMIOCh
C 3asBfIeHMeM O BOCCTAHOBJ/IEHUM MPOMYLIEHHOrO0 CpoKa An1a 06XanoBaHusa nnMbo
3asB/1eHMe 0 BOCCTAHOB/IEHUMN MPOMYLLEHHOIO CpoKa Ansi 06XKasioBaHUSA OTKNOHEHO;

- uuo, nopfasllee >kanoby, o6bpaTunocb € Xanoboh aHasormyHoro
coflepXXaHus B Cyd U Takas >anoba npuHATa CyAOoM K PacCMOTPEHUIO NGO MO HeW
BbIHECEHO peLleHNe;

- MPeAMeTOM YKa3aHHOI anobbl ABAAKTCA pelleHWe, AeWCTBME opraHa Wam
[0/HKHOCTHOIO N1La opraHa, NpejocTaBAOWEro JaHHY0 MYHULMNANbHYO YCayTy.

5.8.CpoK paccMOTpeHUs Kanobbl He [OMXKEH MpeBbiwaTb 15 AHEN co AHSA ee
perncTpauunn.

B cnyyae o6)anoBaHUsA 0TKasa opraHa, NpefoCcTaBASOWEro MyHULMNAbHYO
ycnyry, AO/MKHOCTHOrO Nnua opraHa, NpeaocTaBAAlOWEro MyHUUMNanbHy ycnyry,
B Npuveme AOKYMEHTOB Yy 3asaBUTeNs MO0 B UCMpaBieHNN LOMYLWEeHHbIX OrnevyaTok u
OWwmnboK unM B cny4vae 006XKasOBaHMSA HapylUeHMs YCTaHOBIEHHOIO0 CPOKa TaKuX
NCNpPaBNeHNI - B TeYeHne NATM pabounx AHein co AHA ee perncrpauun.

5.9. OcHoBaHMeMm [And Hayana npoueaypbl focyfnebHoro (BHecyfebHOro)
06)kanoBaHus sBgeTCA NOCTYNAeHME Xanobbl (obpaleHns).

5.10. 3asBMTeNb MMeeT MNpPaBO Ha MOAy4vYeHUe WHGpopMauum n JOKYMEHTOB,
HeobXoANMbIX 415 060CHOBAHMA M PaCCMOTPEHUSA Xanoobbl.

5.11. o pe3ynbTataM pacCMOTPEHUs >anobbl opraH, NpeaoCTaBAALLNIA
MYHULUNANbHYO YCAYry, NPUHUMAET O4HO U3 CNeayHLWUX PeLLeHwiA:

- YA0BNETBOPAET Xanoby, B TOM uucfie B (HOPMe OTMEHbl MPUHATOrO
peLleHuns, ncnpas/ieHns AONYLEHHbIX opraHom, npefoCTaBNAKOLW UM
MYHUUMUNANbHYK YCNyry, oOne4yatok M OWWO60K B BblJaHHbIX B pe3ynbTaTe
NpefoCTaBfeHNss MYHULMNANbHOW YCNyru [JOKYMeHTax, BO3Bpata 3asBUTESO
[OEHEXHbIX CPeAcTB, B3WMMaHWe KOTOPbIX He MNpeaycMOTPEHO HOPMaTUBHbLIMU
MpPaBOBbIMWN aKTaMu, a TaKXXe B UHbIX (hopmMax;

- OTKa3blBaeT B YA0BNETBOPEHUN XKanobbl.

5.12. He no3gHee AHSA, CneayroLero 3a AHeEM MPUHATUA PeLleHns 3ai9BUTENIO B
MUCbMEHHOW (POPMe Y MO XXeNnaHUIo 3adaBUTENS B 31EKTPOHHON (hopme HarnpasfseTcs
MOTUBMPOBAHHbIN OTBET O pe3y/ibTaTax PacCMOTPEHUS »Kasoobbl.

5.13. B cny4yae ycTaHOB/IeHUS B XO4e WAM MO pesy/bTataM pPacCMOTPeHuA
Xanobbl  NPU3HAKOB  cOoCTaBa  afMWHUCTPATMBHOINO  MNpaBOHapyLUEHUA  Unu
NPecTynneHna LOMKHOCTHOE NNLO, Hafe/leHHOe MOTHOMOYMAMM MO PAacCMOTPEHMUIO
Xanob HesaMeANNTeNIbHO  HanpaBnseT UMeloWMeca MaTepuansl B OpraHbl
NMpoKypaTypbl.

5.14. Mony4yaTenu MyHWUUMNANbLHOW YCNyru BnpaBe 06)KanoBaTb PeELUEHUS,
NPUHATbIE B XOA4e MNpPefoCTaBfieHUs MYHUUMNANbHON YyCnyru, [LeWcTBUA WK
6e3n4encTBUA  AO/DKHOCTHbIX /1AL,  OTBETCTBEHHbIX  WAM  YNOJSIHOMOYEHHbIX
paboOTHMKOB, PabOTHUKOB, Y4acTBYKLWMUX B NPeaoCTaBfieHNN MYHULUNANbHOM
ycnyru, B cyie6HOM nopsagke.



MMpunoxeHne Ne 1
K aAMUHUCTPATUBHOMY
pernamMmeHTy

"naBe MyHMLMMNaNIbHOI0 06pa3oBaHmA
UEpPHOOTPOXKCKNIA CENbCOBETA
CapakTaluckoro paioHa OpeHOYprckom
obnactu

3AABKA
HA MNMOJTYHEHWE PASPELLEHNA HA MPOBEAEHWNE
SEMJTAHBIX NN SEMJIEYCTPOUNTEJIbHBIX PABOT

1 3aasutens ((hn3nyeckoe nUnm LOPUANYECKOE NNLL0)

2. [lacnopTHble [faHHble W ajpec perucTpaumm (gna  (U3MYECKoro auua),
topuanyeckmii agpec, MHH, KIMIM v gaHHble npeacTaBuTens, YrnosHOMOYEHHOIoO Ha
obpatyeHue (419 OPUANYECKOro Nunua)

3. MecTo npoBefieHNs paboT

4. Bug n o6bem pabort

5. By BCKPbIBAEMOTO MOKPbITUS, NOLLAAb

6. CpoKu BbIMO/IHEHUA PabOT:
Hauano:
OKOHYaHMue:
7. MonHoe BOCCTaHOB/IEHNE [OPOXKHOIO MOKPbITUA U 06BEKTOB 6/1aroycTporcTaa
OyfeT npon3BefeHO B CPOK 40

3asaBUTENb

PNO0 Mopnuce

CBefieHUs1 06 OTBETCTBEHHOM 3a NMpoBefeHue paboT (419 KPUANYECKOro NnLa)
(3amofiHAeTCA OTBETCTBEHHbIM 3a NpoBefeHue paboT)
ol7[e]
lMpunkas no opraHmsaumm Ne oT
[o/mKHOCTb, 06pa3oBaHue



MacnopTHble flaHHble: CepUs: No BblaH

[lomaliHnii agpec, TenedoH

noanncob

(0TBETCTBEHHOrO 32 NpoOBefeHne paboT)
Bblp,aTb pa3peweHne Ha NnpoBegeHne 3eMJIAHbIX pa60T

naBa agMWUHUCTpaLUN
YEpHOOTPOXCKOTO CENbCOBETA

« » 20 r.



